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1 
mn AGENCY use 1. A g ~ w A d d r u s  FOR RECORDS MANAGEMEW USE 

Department of H m n  Resources  
Division of Phys ica l  Heal th  
Cornuni ty  Tubercu los i s  Control U n i t  
Bldg. 512; N o r t h w e s t  Ga. Regional Hosp. 

working Tide 
Bonnie Green A d m i n i s t r a t i v e  A i d e  G I S T  231-6169 

3. Aaion Amquund 
a. a Embim Rmntion Scheduk; n a r d  will continuo to acarmulam. 

Tub&culosis C o n t r o l  C l i e n t  Records '  .(see a t t a c h e d  - 1 l s t i n g )  . .. 
.. I 

. ,  

5Pli.n ' -  laces 
1968 I to d a t e  

I L 

L Dlvhbn a d  OCHa F u d o n  What is the fundon of the Oividon and tho Offics in which this r o a d  miw is cnutsd? 
rhe Division of  Phys i ca l  Heal th  p r o v i d e s  direction, c o o r d i n a t i o n  and advocacy  for m u l t i f a c e t e  
iblic health program responsive to  changing d i s e a s e  p a t t e r n s .  
]ere are three major a c t i v i t i e s  of the Division i n v o l v e d  i n  p r o v i d i n g  h e a l t h  services t o  the 
zitizens o f  Georgia; 
j lealth A c t i v i t y .  

uhose f u n c t i o n  i s  the r e d u c t i o n  of the i n c i d e n c e  of t u b e r c u l o s i s  infection through the t r e a t -  
nent of p e r s o n s  who are a b l e  to infect others, and through the p r e v e n t i v e  t r e a t m e n t  of mn- 
i n f e c t i o u s  i n d i v i d u a l s  who become i n f e c t e d .  To  accompl ish  these objectives, i n f e c t e d  persons 
nust be i d e n t i f i e d  and eva lua ted  and girien p r e v e n t i v e  t r e a t m e n t  i f  indicated; and p e r s o n s  who 
ire suspec ted  of hav ing  t u b e r c u l o s i s  must be i d e n t i f i e d ,  e v a l u a t e d  and mon i tored  to see i f  
:here is, i n  f a c t ,  infection or d i s e a s e  p r e s e n t .  

1. R& S . r b  M p t i o n  

Doarmnu relating w. 

To  accompl i sh  this p u r p o s e  

The Local Hea l th  A c t i v i t y ,  the Family Hea l th  A c t i v i t y  and the Community 

The  Community Tuberculosis Control U n i t  i s  one f a c e t  of the Cornun i t y  H e a l t h  A c t i v i t y  

This file contains the following documents (include farm numbersand tide, if my): 
Amdr vrnpla of tho file. 

Indudod are: 
See At tached .  . I  
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F iio is anangod: 
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I Momhly Rofarono Rate How often are racOrds referred to which are: 
- 

lO SIX MnthSold . . :: sown m twelve months old ---; Thineen to twenty-four monthsold- + ; 
twantv-fivr months and oldw ? 
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b. Inmudons apply 10 all piar and f m  acarmulatianr of the swhJ. 
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Tuberculosi_s_Control X - R 2  Screening 
F i l e s  calendar year;  hold i n  current f i l e s  area 3 

Negat ive  - Cut  d f  f i l e  a t  the end of the 
_I 

-;Documents r e l a t i n g  t o  de termining  i f  years;  then d e s t r o y .  
c 

.. 
persons  screened i n  a n  X-ray C l i n i c  
are infected or d i seased  w i t h  tuber-  
c u l o s i s .  i n a c t i v e ,  p l a c e  X-ray i n  the inactive f i l e ,  

Included a r e  X-ray f i l m s  from County t r a n s f e r  to S ta t e  Records Center, h o l d  8 
X-ray Clinics and p r i v a t e  phys i c ians .  years  then destroy. 

Fi les  a r e  arranged w i t h i n  t w o  sec- X-rays to  be recycled accord ing  t o  c u r r e n t  
tions, p o s i t i v e  and n e g a t i v e ,  there- S t a t e  g u i d e l i n e s .  
under b y  patient identif ier.  

Positive - Upon d e c l a r a t i o n  the p a t i e n t  i s  

hold 7 years  i n  current f i l e s  area  then 

/ 7 7 -  2 tY- f3 
Tuberculosis Suspec t  F i l e s  
Documents r e l a t i n g  t o  i d e n t i f y i n g  
and l o c a t i n g  persons suspec ted  of 
be ing  infected w i t h  tuberculosis. 

Included a r e  Basic TB Service Record 
(PD 5.4 I n t e r s t a t e  Rec iprocal  N o t i -  
f i c a t i o n  of Disease  (NCDC- HEW, HSM 
4.337);  TB C u l t u r e  I d e n t i f i c a t i o n ;  
Weekly  Laboratory I n f e c t i o u s  Agent  
Repor t  (3082); reference t y p e  m a t e r i a l  
i n c l u d i n g  correspondence, p h y s i c i a n ' s  
memoranda and notes and similar and 
r e l a t e d  in format ion  - 
F i l e s  a r e  arranged w i t h i n  t w o  sections, 
thereunder a l p h a b e t i c a l l y  b y  name. 

Basic TB Service Record 
Negative_ - U p o n  r e c e i p t  of negative test 
r e s u l t s ,  p l a c e  document i n  n e g a t i v e  results 
area ,  c u t  .off f i l e  a t  the end of each calendar  
year;  ho ld  i n  current files area 3 years ;  then 
d e s t r o y  . 
-- Positive - Upon r e c e i p t  of positive test 
r e s u l t s ,  p l a c e  document in positive results 
area ,  cut o f f  f i l e  a t  the end of the calendar  
year ,  h o l d  i n  current f i les  area 7 years ;  
then d e s t r o y .  

I n t e r s t a t e  Rec iprocal  N o t i - f  i c a  tion of Disease  
C u t  o f f  f i l e  a t  the end of the ca lendar  y e a r ,  
ho ld  i n  c u r r e n t  f i l e s  area  3 years ;  then d e s t r o y  

TB C u l t u r e  I d e n t i f i c a t i o n  
Positive - Place  in TB Case F i l e  

-- 

Negative_ - U p o n  r e c e i p t  of negative test r e s u l t s  
p l a c e  document i n  n e g a t i v e  results a r e a ,  cut-offf 
f i l e  a t  the end o f  each calendar year; ho ld  i n  
current f i l e s  a r e a  3 years ;  then d e s t r o y .  

Weekzy Laboratory Infectious Agent  Repor t  - 
Destroy when no langer needed f o r  reference- 

Tubercu los i s  I n t e r v i e w e t ' s  Sheet - 
Destroy  when'cmputer report is verified. 

77- Ib2- (3 
Tubercu los i s  Contact.  F i l e s  
Documen'ts r Z a t i n g  t o  i d e n t i f y i n g  
c o n t a c t s  t o  diagnosed c a s e s  of  in- 
f e c t i o u s  t u b e r c u l o s i s .  Preventive Trea-t Roster 

Inc luded  a r e  TB Interviewer's Sheet h o l d  i n  current f i l e s  area 5 years;  then 
(DD 5 - 1 0 ) ;  Preventive Treatment des t roy -  
Roster and s i m i l a r  and r e l a t e d  
in forma tion. 

Cu t -o f f  f i l e  a t  tlp end of the f i s c a l  year;  

. 



T u b e r c u l o s i s  Control Program Manage- 
mcn t  E v a l u a t i o n  Fi les  
Docmn.knts r e l a t i n g  t o  e v a l u a t i n g  pro- 
g r i a  effectiveness w i t h  a v i e w  t o  mak- 
in4 program improvements.  Inc luded  
are:  forms p r e s c r i b e d  b y  United 
S t a t e s  Degartrnent of  Health, Educat ion ,  
arid W e l f a r e ,  P u b l i c  H e a l t h  Service, 
C e n t e r  f o r  D i s e a s e  Control, Bureau 
of  State Services, T u b e r c u l o s i s  
Control Division: CDC 5.62 (Summary 
Report - Indices of Drug Therapy) ;  
CDC 5.62 (Summary R e p o r t  - Index 
of B a c t e r i o l o g i c  Conversion of Sputum); 
CDC 5.63 (Summary R e p o r t  - Complet ion of 
Prevention Treatment ) ;  CDC 5.4018-5 
( T u b e r c u l o s i s  Program Management Re- 
port - Contact  and Other I n f e c t e d  
Persons Under S u p e r v i s i o n ) ;  CDC 
5.4018.1 ( T u b e r c u l o s i s  Program 
Managment Report - Case R e g i s t e r ) ;  
and CDC 5.1393 (Annual T u b e r c u l o s i s  
S t a t i s t i c a l  ‘Summary). The f i l e  i s  
arranged b y  f i s c a l  year .  

~ _ _  C u t - o f f  f i l e  a t  the end of the f i s c a l  y e a r ;  
hold i n  c u r r e n t  f i les a r e a  5 years; then retire 
to  S t a t e  Archives for permanent  retention. 



AP~LICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT ~ N D  HISTOR, 

RECORDS MANAGEMENT DIVISION 

5/24 /77  

DHR-143 
hppliution Number 

_ _ _  

I~TRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this fwm. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 
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Community T u b e k u l o s i s  Control Unit  
Bldg. 512, Northwest Ga. Regional Hosp. 
Rome, Ga. 30161 

- - . FOR AGENCY USE 1. Agency Address 
4pplicatton Date Department of Human Resources 

Divis ion of Phvs ica l  Health 

Earliest Latest 

1967 I To d a t e  Tuberculosis  Suspect F i l e s  

FOR RECORDS MANAGEMENT USE 
Amlieation Number 

77- 2\q  
Dan Heceived Date Completed 

J U L  1 - 6 1977. I AUG 2 2 1977 

Telephone Number 
GIST 231-6169 Bonnie Green Adminis t ra t ive Aide 

3. Action Requested 
a- KI EstaDiisn Retention Schedule; record will mntinue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
c. 0 Amend Application No. ~ CheckOne: 0 Change; 0 Supercede: 0 Void 

1. Dates of Series I 5. Records Series T i l e  (followed by title used in office: if different) 



11. Retention Requirements The following requires the series to be kept: 

a. State Law yean. d. Audit period years. 
b. Statute of limitation years. e. Administrative need yeen. 
c. Federal law years. f. Federal retention instructions years. 

igency HeadIDesignee (Signature) b r t e  

Attach copy or excerpt of laws or regulations, Explain administrative need. 

Remrds Management Officer ISignalure) 

.7 

0 Hold in th curnnt'filsr area ' 'month(d yrar(rl; than 
0 Tramfar to loalhoidlng area;.hold 
0 T d n  to Stato'kcords Canter; hold 
0 oostroy. ~. 

0 frrndar to Sutr Archives : . for p~muunt mention. 

vaar(s) ;  ttun 
. .  Yeadd: tlmn 
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T u  herculoSi s Suspect  F i  1 es - ' ' C u t - o f f  
~. 

. .  ., 

Tuberculos is  Suspect  Journal Fi les  - C u t - o f f ' f i l e  a t ' t h e  end o f  ,the calendar  y e a r ,  
h o l d  i n  current  f i l e s  area  7 yearsr  then destroi 

C u t - o f f  f i l e  a t  t h e  end o f  t h e ' c a l e n d a r  year;  
hold i n  current ,  f i l e s  area  7 yearsr  then d e s t r o !  

. .  
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.. . 

Tuberculos is  Suspec t  Laboratory 
Report F i l e s  r: .. 

- 
. .  < .F~ ' ' 
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Thom l&Ctlons apply to al l  prior md future aewnulatlons of ttu swim. 


